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QUY TRINH
TO CHUC HOC LAI, CAI THIEN
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Ngudi soan thio Ngudi kiém tra

@V

Ho va tén

Lé& Thanh Tung Mai Vii Thi Kim Chung | TS. Nguyén Vin Twoi

Chirc danh

GV phong Dao tao Truwdéng phong Pao tao HIEU TRUONG
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QUY TRINH: TO CHUC HQC LAI, CAI THIEN

1. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich

Quy trinh ndy quy dinh théng nhit ndi dung, trdch nhiém, thii tuc va trinh tw céc bude
thyc hién cdng viéc lién quan dén hoat dong td chirc hoc lai, cai thién ciia Phong Do tao,
Khoa/Trung tAm va phong Tai chinh — Ké& to4n Trudng Cao déng Giao thong vén tai Trung
uvong V.

2. Pham vi 4p dung

Quy trinh nay dugc 4p dung cho hoat dong hoc lai, cai thi¢n ciia HSSV cao ding, trung
cdp va so clp trong trudmg Cao déng Giao thong vén tai Trung uong V.

II. TAI LIEU VIEN DAN

- Luét Gi4o duc ngh& nghiép 2014;

- Thong tu s& 09/2017/TT-BLDTBXH ngay 13 thang 3 ndm 2017 ctia BY truémg BY
Lao ddng - Thuong binh va X3 hoi vé viéc Quy dinh té chirc thyc hién chuong trinh dao tao
trinh d6 trung cép, trinh do cao ding theo nién ché hoic theo phuong thic tich liy modun
hoic tin chi; quy ché kidm tra, thi, xét cong nhan tt nghiép;

- Quyét dinh sé 79/QD-CDGTVTTW V ngay 29 thang 01 nam 2018 cua Hiéu truéng
Trudng Cao ding Giao thong vén tai Trung wong V quy dinh viéc thuc hi¢n Quy ché dao tao
trinh d trung cAp, cao ding theo phurong thire tich lily médun ho#c tin chi,

- Quyét dinh s6 1417/QD-CDGTVTTW V ngay 05 thang 12 ném 2018 cda Hiéu truéng
Trudmg Cao déng Giao théng vén tai Trung wong V quy dinh Cong téc thi két thiic hoc phan,
mén hoc, mé-dun tai Trudng Cao déng Giao thong vén téi Trung wong V;

- Céc van ban, quy dinh, quy trinh thyc hién cong viéc cua céc don vi chirc ning trong
Trudmg Cao déing Giao thong vén téi Trung uong V.

TII. PINH NGHIA VA TU VIET TAT

1. Pinh nghia

Quy trinh tb chirc hoc lai, cai thi¢n la quy trinh huong din nha gido, Khoa/Trung tam,
Phong Pio tao, phong Tai chinh — K& to4n va cac don vi lién quan thu tuc va trinh tu vé hoc
lai, cai thién cia HSSV, dam béo tinh chinh xéc, khoa hoc va thi hanh ndi quy, quy ché cla
Nha trudng vé& dao tao, ting cudng higu lyc quén 1y va tinh minh bach trong hoat ddng dao

tao.
2. Céc tir viét tit
-LDT: Lanh dao Trudmg
-PDT: Phong Dao tao
-P.TC-KT Phong Tai chinh — K& toén
- CBDT: Cén bd phong Pao tao

Trang1|6
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QUY TRINH: TO CHUC HQC LAI, CAI THIEN

-GV: Gido vién

- MH/MD: Mon hoc/ M6 dun

- HSSV: Hoc sinh - Sinh vién
IV. LUU PO (Xem trang 3)

V. DIEN GIAI (Xem trang 4 - trang 6)
VI. CAC BIEU MAU/ HUGNG DAN KEM THEO

STT Tén bi¢u miu/ huéng din Mi hoéa
1 | Pon dang ky hoc lai, cai thi¢n BM/QT13.DT.01/01
2 | Ké hoach hoc lai, cai thién BM/QT13.PT.01/02
3 | Phén cong gido vién BM/QT13.DT.01/03
4 | Danh sich hoc lai, cai thién BM/QT13.DT.01/04
5 | Danh sich déng hoc phi BM/QT13.DT.01/05

Trang2| 6
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BM/QT13.DT.01/01

Ban hanh lan: 01
BO GIAO THONG VAN TAI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG GIAO THONG Péc lap — Tw do — Hanh phiic
VAN TAI TRUNG UONG V j
Da Nang, ngay......... thang ........ ndam ......

PON XIN PANG KY HQC LAI, CAI THIEN

Kinh giri: - Lanh dao Truong Cao déng GTVT Trung uong V
- Phong Pao tao

Ho va t8n HSSV:.......cvrverissvseenee. M 56 HSSV.
Negaysinhsssalmmsdmemmsmnes Nm 1101 4 YRR R————
Nganh, nghé hoc Khoa hoC:. v = e L apssmmuampmaesss
S6 didn thoai 1lidn h&: eoeeeeeeeecesnsrsesessnneen SDT phtt BUYNH...veerecceresnrernersssssees
Ding ky hoc lai mén hoc/modun:

Kinh mong Nha trudng, Phong Dao tao bd tri ke hoach hoc lai @ em ¢c6 thé ra
truong ding thoi han. Em xin trén trong cam on.
Ngudi viét don
(Ky va ghi rd ho tén)
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BM/QT13.DT.01/03
Ban hanh lan: 01

CONG HOA XA HQI CHU NGHIA VIET NAM
Pic liap -Tw do -Hanh phiic

PHAN CONG GIANG VIEN GIANG DAY HQC LAI, CAI THIEN
NAM HQC 20 -20

Cin cir ké hoach giang day ciia Nha trudng nay Khoa/ Trung tam .........cc.....

phén cOng gido Vién .....cevevvrcvrnnene. giang day 16p hoc lai, cai thién khoa ...............
nhu sau:
“MH/MD ..o, [ tiét)
Pa néing, ngay  thdng  ndm 20
TRUONG PON VI
(Ky, ghi ro ho tén)
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