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Quy trink: Dio tgo, bdi dudng CC-VC-NLD
I. MUC PICH VA PHAM VI AP DUNG

Quy trinh nay quy dinh trinh ty td chirc va quan ly cong tac dao tao, bdi
dudng cén bg, cong chire, vién chirc ciia Truong Cao ding Giao thong van tai
trung uong V.

Quy trinh nay ap dung véi tit ca cong chtre, vién chire, ngu'm lao dfng dang
1am viéc tai Trudng dugce ctr di dao tao, bdi dudng trong va ngoai nude.

IL. PINH NGHIA VA TU VIET TAT

1. Pinh nghia

Dio tao, bdi duorng can bd, cong chirc, vién chirc 12 qué trinh truyén thu kién

thie, ky nang vé chuyén mon, nghiép vu dudi cac hinh thirc khac nhau sao cho
phtt hgp véi yéu cdu cdng viéc cia don vi cong tdc.

Céng tac dao tao, bdi dudng ciia Truong bao gom:

- Bao tao vé chuyén mdn, nghiép vu trinh d6 sau dai hoc theo quy dinh cua
phép ludt vé gido duc va dao tao.

- Bdi dudng v& 1y luan chinh tri; kién thirc quéc phong va an ninh; kién thirc,
k§ ning quan 1y nha nudc; kién thuc quén ly chuyén nganh, chuyén mén, nghiép

vu; dao dirc cdng vu, dao dirc nghé nghiép; kién thirc hdi nhap quéc té; tin hoc,
ngoai ngi va cac ndi dung bdi dudng khac.

2. Cac tir viét tit

QT : Quy trinh

BM : Biéu méu

TC-HC : TS chirc - Hanh chinh

TC-KT : Tai chinh - K& toan.

CC-VC-NLD : Céng chirc - Vién chirc - Ngudi lao dong
PT,BD : Dao tao, bdi dudng

DS : Danh sach

Qb : Quyét dinh

III. LUU PO

1. Trudong hop dugc cir di dao tao, boi dudng theo ké hoach (Xem trang 3)

2. Trudng hop dugc cir di dao tao, bdi dudng theo nguyén vong (Xem trang
4)

IV.PACTA
1. Trudng hop duge cir di dao tao, bdi dudng theo ké hoach (Xem trang 5-7)

2. Trudng hop duoc cir di ddo tao, bdi dudng theo nguyén vong (Xem trang
8-10)

Trang 1/10
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Quy trinh: Pio tao, bdi dudng CC-VC-NLD

V. CAC BIEU MAU/ HUONG DAN KEM THEO

STT Tén biéu miu/ huéng din Mai héa
1 | Ké hoach d#o tao, boi dudng cia céc don vi | BM/QT10.TCHC.02/01
g Téng hop K& hoach déo tao, bdi dudng cia

céic don vi thude Truong BM/QT10.TCHC.02/02

3 B.ao‘ cao ketxc.lua l;u_)c tdp cliia nguoi duge cur BM/QT10.TCHC.02/03
di dao tao, boi dudng

4 | Pon xin di hoc BM/QT10.TCHC.02/04

Trang 2/10
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' BM/QT10.TCHC.02/03 '
. Ban hanh ldn: 1 |

TRUGONG CAO BANG GIAO THONG CONG HOA XA HQI CHU NGHIA VIET NAM
VAN TAI TRUNG UONG V Poc lap - Tu do - Hanh phiic
(TEN PON VI...)

Pa Ning, ngay  thing  ndm 20..

BAO CAO
Két qua hoc tip, dio tao bdi dudng .....eevveeeeneeeenneennes

Kinh giri: - Lanh dao Trudng;
- Phong T6 chitc - Hanh chinh

Thyc hién Quyét dinh sb /QD-CDGTVITW V ngdy ..... thing .....
nam...... cta Trudng Cao déng Giao théng vén tai Trung wong V v€ vigc cir cén b0,
giang vién di dao tao, bdi i (o o , (chtrc vu/chirc danh), (don vi)
da tham gia hoc téap, bdi dudng khéa hoc (khéa tap hué.n) ........... xin bdo cao vé két
qua hoc tap, bdi dudng nhu sau:

L

2

3

Kém theo Van b"e‘ing, chimg chi (ban sao) sau khi di tham gia hoc tap, bdi dudng
khéa hoc (khoéa tap huan):

1.

.3

(CHUC VU/CHUC DANH)
(Ky va ghi ré ho tén)

Ho va Tén
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| BM/QT10.TCHC.02/04
J Ban hanh lan: 1

CONG HOA XA HQI CHU NGHIA VIET NAM
Dijc lap -Tu do - Hanh phic

v eve von e, NEAY ... thdng..... ndm 20...
PON XIN PI HOC

Kinh giri: Trudng Cao ding Giao thong véan tai Trung wong V

L0 Wsrrenes.siniomnenmons Sinh ngay.... thang... nim .....
Hiénla............ (chirc danh, chire vu, vi tri cong tdc, don vi céng tdc)
Xin dugc tham gia khéa dao tao..... chuyén nganh.... Tai co s& dao tao........ trong

khoang théi gian tir ..../..../20... dn .../..../20... Ngudn kinh phi dio tao:... ... (ghi ré xin
duge don vi hé tro hay do cd nhén tw chi tra).

Téi xin cam két thyc hién ddy da quy dinh cta co s& dao tao, cac quy dinh cua co
s¢ ddo tao, cac quy dinh ciia phap ludt vé cong chirc, vién chirc va quy dinh ctia Bd Giao
théng vén tai; hoan thanh khéa hoc ding thdi han; tré lai lam viée it nhit gip 02 l4n thoi
gian dao tao sau khi hoan thanh khéa hoc theo sy phan cong, bb tri ciia don vi (khéng dp
dung trong truomg hop di theo nguyén vong cé nhdn va tw chi tra cde khodn kink phi dao
tao). Néu khéng thuc hién ding céc ndi dung di cam két trén thi toi phai &n b chi phi
dao tao (khong dp dung trong truong hop di theo nguyén vong cd nhdn va tu chi trd cdc
khoan kinh phi dao tao) va xin nhan hinh thtre ky luft theo quy dinh ctia phép luat.

Xin tran trong cam on./.

NGUOI VIET DPON

(K¥ va ghi 15 ho, tén)
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