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QUY TRINH DU GIO
Ma héa : QTOS.KTPBCL.05
Ban hanh lin : 01
Hiéu luc tir ngay . A2]3]20L0

Ngudi soan thao

Chir ky
Ho va tén Nguyén Thi Kiéu Nga Vo Tam TS. Nguyén Vin Tuoi
i Gidng vién Truwdéng phong v
Chicdanh | phong KT-DBCL&BDN | KT-DBCL&DN SIS SO
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Quy trinh: Dy gid

I. MUC PICH VA PHAM VI AP DUNG

1. Muc dich

Thuc hién quy trinh nay nhim théng nhit cich thirc, trinh tu khi ) chire dy gio,
danh gia nang luc giang day cia giang vién. Qua do gop v, bdi dudng, tu bdi dudng
dé giup gidng vién nang cao chét luong giang day.

2. Pham vi ap dung

Quy trinh nady dugc ap dung cho hoat dfng du git cia Truong Cao déng Giao
thong Van tai Trung vong V.

IL. DINH NGHIA VA TU VIET TAT

1.

Dinh nghia

Quy tlmh du gio 13 quy trinh hudéng dan can bd- glang vién vé trinh tu va cach
thire khi t& chie du gio, danh gia_ nang lue glang day cta giang vién, tir d6 c6 ké
hoach bdi dudng va tr bdi dudng dé gitip giang vién ning cao chét lugng giang day.

2. Cic tir viét tit

MH/MD : M6n hoc/M6 dun

bT : Pao tao

KT-DBCL&DN  : Khéo thi - Dam béo chét lugng & Déi ngoai;
CB-GV . Cénbd - Gido vién;

KH : Ké hoach

BC : Bao cao

III. LUU PO (xem trang 2)
IV. PAC TA (Xem trang 3-5)
V. CAC BIEU MAU/ HUONG DAN KEM THEO

STT Tén biéu miu/Hé so Ky hidu

1 | Dingky gio giang BM/QT05.KTPBCL.05/01
2 | Ké hoach du gio cia BO mén BM/QT05.KTPBCL.05/02
3 | B4o céo tinh hinh du gi¢ ciia B mén BM/QT05.KTBBCL.05/03
4 | Béo cdo tinh hinh du gi¢ cia Khoa/Trung tdm BM/QT05.KTDBCL.05/04
5 | Phiéu danh gia gi¢s giang ly thuyét _ BM/QT05.KTDBCL.05/05
6 | Phiéu danh gia gio giang thuc hanh BM/QT05.KTPBCL.05/06
7 | Phiéu danh gia gio giang tich hop BM/QT05.KTPBCL.05/07
8 | Bién ban dy gio BM/QT05.KTPBCL.05/08
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Ouy trinh: D gior
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DAC TA QUY TRINH DU GIO

B§
B0 ool A a 5 _
TT | Tén buéc Dic ta i n/Nengy | Phemingudi | Ketquadgt | How hodn Biéu miu
. " phoi hop dugc thanh
thwe hi¢n 5
’ ) thuc hién
. Céc giang .
1 Xdcdinh | Hop Khoa/ Trung tdm d¢ trién khai HA S\M,mm ﬂ:sm vién trong Trong tuan thir
yéucdu | hoat dong du gio. tam/ 106 chuyen | pp o/ Trung 1 ciia hoc ky
mon tAm
BM/QTOS.
, | Khoa Trung tam can cfr K¢ hoach dao | | - -GV _ . KTDBCL.05/
, | Kéhoach dy | tao cia timg hoc ky iap Ké hoach dw | . a\oi _M.Em -Phong PT | KHdugio | Tudn thir 3 cia 01
gid gid. M0 CAUYEN | phong KT- | ciia B mon hoc ky BM/QTOS.
s PBCL&DN KTDBCL.05/
02
Phe duyét ké | <no#/ Trung tim trinh Lénh dgo| g, 40, KH dy gi
3 Trueong xem xét va duyét KH du gio. ] o
hoach Truong cua B6 mon
Théng bao KH dur gir dén céc KH dur sid
Thong bao | Khoa/Trung tdm/cac Phong li€n quan Lanh dao o 2 01 ngay sau
4 | k€ hoach du | (Phong BT, Phong KTPBCL), cén bd- Khoa/ Trung m khi KH da
T . . e a S - Khoa/Trung oty
gior giang vién dy gi¢ va giang vién dugc tdm tAm dugc phé duyét
du gid.
Chuén bi hd | Chudn bi cac bd hd so gido 4n chuyén v i Khoa/ Trung’ e o Truéc khi du
2 SO cho cac CB-GV dy gio. Sl tdm it in gio
- Gi4o vién dugc du gidr tién hanh gidng Khoa/Trun - Phong BT BM/QTO5.
6 Du eids day theo KH. . Am/T chu w: - Phong KT- | Phiéu danh Theo KH KTDBBCL.05/
s - Lanh dao Khoa/Trung tam/T0 chuyén mEn Y DPBCL&DN | gié gio giang 05 hoic
moén va céac gido vién dy gio theo doi - Gido vién . BM/QTOS.
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uy trinfr: D gior

W=\ SERET T

B§
Bo gl £ " "
TT | Tén buée Pic ta phan/Nguoi | Phén/ngudi | Ketquidat | Han hoan Biéu miu
ol phoi hop dugc thanh
thue hién o
: i thue hién
‘ . BC tinh hinh
9 Phé duy¢t | Khoa/Trung tdm trinh Lanh dao Truong Lanh dao Khoa/Trung | du gid cia
bao cdo xem x€t va duyét bao céo. Truong tam Khoa duoc
phé duyét
.+ . | Khoa sir dung két qua du gior dé lap KH e da,
Khai thac e w AL S il A sl P boi dudng;
10 " to chirc boi dudng, chuin héa GV; phan Khoa Gido vién -
¢t qua 5 - - - KH giang
: cong giang day phu hop ning luc... - day .
Quy trinh hanh dong khac phuc: GV tyr Céc phong, ‘
A hoc tap, boi dudng va tham gia cac Gido vién Khoa, Trung Theo ke hoach
khoéa dao tao do Nha trudmg t6 chirc dé tdm, Lanh khac phyc
nang cao ning luc gidng day clia minh. dao Truong
11 | Luuhdso | Luu trir hd so theo quy dinh. Wromw.::m Hb so huu trir
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| BM/QT05.KTPBCL.05/01
Gm: hanh lan: 01

TRUONG CAO PANG GIAO THONG
VAN TAI TRUNG UONG V
TEN KHOA(TO)TRUNG TAM

Poc ldp — Tu do — Hanh phiie

PANG KY GIO GIANG
Hoce ky:.......... Nam hogc: 20... - 20...
Gido vién: ...............
Té chuyén mén: .........

CONG HOA XA HQI CHU NGHIA VIET NAM

STT

Ngay

MH/MD 1=
: gidng

Tiét Lop Phong Tén bai giang

Ghi

-

chi

] Da Néng, ngay .... thdng .... nam ... ...
Truwéong Khoa/Trung tim/To chuyén mén Nguwoi diang ky
(Ky va ghi ro ho tén) (Ky va ghi rd ho tén)
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BM/QT05.KTDBCL.05/03
Ban hanh lan: 01

TRUGNG CAO DANG GIAO THONG CONG HOA XA HQI CHU NGHIA VIET NAM
VAN TAI TRUNG UONG V Dic lap — Tw do — Hanh phiic
~ TEN KHOA/TRUNG TAM
TO CHUYENMON..............covvvnnnn,

BAO CAO TINH HINH DU’ GIO CUA TO CHUYEN MON

THoe ke bl Nam hoc: 20....- 20....)
I. Bao cdo:
STT Té n.&;.:%m: MH/MD duge dy givr | Ma Gido vién dugc du gior Gido vién du giv Nhn xét.
mon MH/MD :
1 |TiéngAnh - |Tiéng Anh chuyén| MD 12 | Thai VanD 1, TrAn ' Vin A Pé4nh gia khai quat: )
nganh 2, Nguyén Thi B - Vé chudn bi .
3,Lé Van C +Undiém: .eoueevrrnennnnn.
+ Khuyét diém: .............
- Vé sut pham
+Uudiém: ...coovvvnnnneen.
+ Khuyét diém: .............
- Vé chuyén mén
+Uudiém: ..o,
+ Khuyét diém: .............
- Vé thoi gian: .............
2
I1. Nhan xét chung:

2.1. Uu diém ctia GV cin phét huy va nhén rong:

----------------------------------------------------------------------------------------------------------------------------------------------------------------

................................................................................................................................................................

Pa Néng, ngay ... thang ... ndm ......
Truéng To chuyén moén
(Ky va ghi ré ho tén)
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TRUGNG CAO DANG GIAO THONG
VAN TAI TRUNG UONG V
TEN KHOA/TRUNG TAM

BM/QT035 .KTBBCL.OS/OS
Ban hanh lan; 01

CONG HOA XA HQI CHU NGHIA VIET NAM

Da Ning, ngay .... thdng ...

Doc lap - Tu do - Hanh phiic

.nam 20...

PHIEU PANH GIA GIO GIANG LY THUYET

Ho va tén gido vién giang: ........covvvevviiiiininieninnenn To chuyén mén: ................
TR FAANE oo manmmamnmssia hamsssiman smssnss s sosmsiasy MAMH/MD: .....cciviiieennnns

Thoi gian: BAt dAU ........ceeerveereseessseesseessssessssesssseneess Két thic .......

----------------

GIANE 141 PHONE! ..vvnvmssrsmssmonsnssvsmsnssmsssannmrsmmsnss LopMH/MD: ......coeennnnnnns _

Ho vatén gido vienddnh gid: .........cooeviiininininnnnen, Ponvi: ....

Stt

Noi dung

Gop y, dinh gia

Chuiin bi

Hb so bai giang du va dung theo qui dinh;

X4c dinh dung muc tiéu cua bai;

Gido 4n thé hién day du cac budc 1én 16p; du kién phuong phap va
phén bo thoi gian cho cac ndi dung hop ly;

Do dung, phuong tién day hoc phu hop véi ndi dung, dam bao yéu
cau su pham; chudn bi day du diéu kién cho hoc 1y thuyét.

Swr pham

Phong thai tu tin; dién dat r5 rang, d& hiéu;

Pit va chuyén tiép van dé hop 1y, sinh dong;

Két hop hai hoa cac phuong phép day hoc; 1am bét trong tAm clia
bai;

Khai théc, sir dung hop 1y, ¢6 hi¢u qua d6 dung, phuong tién day
hoc; thiét bi, dung cu trong qué trinh day hoc; trinh bay bang khoa

hoc;

Té chirc tbt qua trinh day hoc; phét huy tinh tich cyc clia ngudi hoc

X1t 1y tét tinh hudng su pham

Két hop day kién thire, huémg din k§ ndng véi thyc hién muyc tiéu
gido duc;

| 3 [N

Thyc hién dung, du cac budc 1én 16p theo gido an.

1

Chuyén mdn

Nbi dung kién thic: - Chinh x4c. :
- Gén véi thu.'c té; c6 cap nhit, bd sung klen thitc madi

Khéi lwong kién thire pht hop v&i myc tiéu dao tao va déi tuong;

CAu truc bai giang logic, khoa hoc

IV

Thai gian

Sém, mudn < 1 phuat

Sém, mudn > 1 dén < 3 phut

Sém, mudn > 3 dén < 5 phut

AW —

Sém, mudn > 5 phut bai giang khong xép loai

Dinh gia chung (Dgt/Khéng daf):

Nguoi danh gi
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PHIEU NHAN XET THU'C HIEN BAI GIANG

Noi dung

_ ::" Gop ¥, danh gia

.................................................................................

Nhan xét chung:

-----------------------------------------------------

---------------------------------------------------

2.1. Uu diém ciia GV cén phat huy va nhén rong:

e

ssesenernegne 2reesses L R R T A

----------------------------------------------------
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BM/QTOS.;(TDBCL.OS/%
Ban hanh lan: 01

TRUONG CAO DANG GIAO THONG ~ CONG HOA XA HOI CHU NGHIA VIET NAM
VAN TAI TRUNG UONG A" Poc lip - Tu do - Hanh phic

TEN KHOA/TRUNG TAM

Da Néng, ngay .... thang .... ndm 20...
PHIEU DANH GIA GIO GIANG THUC HANH

Ho va tén gido Vién giang: .....coeevvveenneinnniieienieinnn Té chuyén mén: ........cceeeene
L T —— MAMH/MD: ......cccvinnnenees
Thid viane BRI ssmnaesemmpmesnmammprross K& thiC «ooveevererenreeeeennns
Gidng a1 phinpssssssssanmarsmmspearnmsnByregresees Lép MH/MBD: ....cuvevreravarane
Ho va tén gido vién ddnh gifl: ....c.commivmrrnsesesscannnns 57471 Ta 1

Stt " Npidung - Gép §, danh gid

Chuin bj bai gidng

Hb so bai gidng dui va ding theo qui dinh;

Xdc dinh ding muyc tiéu cua bai,

Gido an thé hién dy du cic budc 1én 16p; dy kién phuorng phap va
phén b thai gian cho cic ndi dung hop y;

4 | Chuén bi ddy du diéu kién cho huéng dan thyc hanh

II | Su pham

Phong théi ty tin; dién dat 1 rang, dé hiéy;

Pat va chuyén tiép van dé hop 1y, sinh dong;

Ké&t hop hai hoa cic phuong phép day hoc; lam bt trong tm can
hudéng dan;

Lua chon diing cac budc, cac thao tic can lim miu

Khai thac, sir dung hop 1y, c6 hiéu qua do dung, phuong tién day hoc;
thiét bi, dung cy trong qua trinh huéng dan; trinh bay bang khoa hoc;
T& chire tot qua trinh hudng dan; phét huy tinh tich cuc clia ngudi
hoc; xi Iy tbt tinh hudng su pham

K&t hop huéng dan k§ ning véi gido duc phim chat, tic phong nghé
nghiép cho ngudi hoc;

8 | Thuc hién ding, du cac budc 1én 16p theo gido an.

BN | et | e

(O8]

b —

(9%

I

W

111 Chuyén mon

Khéi lugng, dd phuc tap cta cac k¥ ning phu hop véi muyc tiéu dao
tao va ddi tuong; khéi lrong kién thirc vira du, phu hop véi k ning;
Trinh tu (quy trinh) hop ly; sit thyuc té;

Thao tac mau thuan thuc, chuin xac; sin pham (bai tap tmg dyng) ¢6
tinh thuyét phuc;

Phan tich dugc sai héng thudng giip, bién phap phong tranh;

Tb chirc luyén tap hop 1y, dam bao hinh thanh k§ ning;

SN W

Déam bao an toan, vé sinh lao dong

1V | Théi gian '

Som, mudn < 1 pl}lit

Sém, mudn > 1 dfj.n < 3 phut

Sdm, mudn > 3 dén < 5 phut i

Som, mudn > 5 phut bai giang khong xep loai
Déinh gia chung (PatKhong dat):

(W[ —

Nguoi ddnh gid
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PHIEU NHAN XET THUC HIEN BAI GIANG

Nogi dung

Nhan xét

.................................................................................

.................................................................................

Nhin xét chung:

2.1. Uu diém ctia GV cén phat huy va nhan rong:

....................................................

....................................................

.....................................................

.....................................................

....................................................

..............................................
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BM/QT05.KTBBCL.05/07

Ban hanh lan: 01
TRUGNG CAO DANG GIAO THONG CONG HOA XA HQI CHU NGHIA VIET NAM
VAN TAITRUNG UONGV Déc lip - Tw do - Hanh phiic
TEN KHOA/TRUNG TAM

Da Nc?ng, ngay .... thang .... nam 20...

PHIEU PANH GIA GIO GIANG TICH HQP

Ho va tén gido VIEn giang: .....c..vvvverienennerennnnnnninns T Bomén: ......ceeenne
Tén bai giang:....... oo ME MHIMB: s s ;
Thin ol DAt ....esnsssiimmlise e i ol Bkt KEthUC .vvveerrnveeeinnnnn,
Criang tai phone: cuasmesnis sy nembes Lép MH/MDB: woisssssssmsosmsnss
Ho va tén gido vién ddnh gid: ........cccoiviireniinvenienans <5701 ) 1 G '
Stt N6i dung danh gia Panh gia
I | Chuiin bj bai giing
1 | Hd so bai giang du va dung theo qui dinh;
2 | Xdc dinh ding muc tiéu cua bai; :
3 Gido an thé hién day du cac bude 1én 16p; dy kién phuong phap va
phéan bo thoi gian cho cac ndi dung hop ly;
4 b6 dung, phuong tién day hoc phu hop véi ndi dung, dam bao yéu
cdu su pham;
5 | Chuén bi ddy du diéu kién cho thuc hanh;
6 | C6 phiéu huémg dan luyén tép hop 1y, dam bao hinh thanh k¥ ning.
II | Sw pham
1 | Phong thai tur tin; dién dat 15 rang, d& hiéu;
, | Pédtvan dé vao bai hop 1y, sinh dong, dam béo rd mét tinh huong bai
“ | day can giai quyét;
3 | Bao quat duoc 1dp hoc, 16i cubn duge su cht y ciia hoc sinh;
4 | Két hop hai hoa cac phuong phap day hoc; 1am bét trong tim ctia bai;
5 K&t hop day kién thirc voi hucmg dan k¥ ning hop ly; lya chon ding
c4c budc, cac thao tac cin lam miuy;
6 Ngudi hoe duge tich cue, chit dong, sdng tao, tur thuc hién va kiém
tra
7 Khai thac, str dung hop 19, ¢6 hiéu qua do ding, phuong tién day hoe;
thiét bi, dung cu trong qué trinh day hoc; trinh bay bang khoa hoc;
g Pam bao hinh thanh nang lwc chuyén mén, phuong phép, giao tiép &
hoc sinh
9 | Giai quyét tron ven vin d& djt ra cia gid giang
10 | Két hop day kién thirc va k¥ ning véi thyc hién myc tiéu glao duc;
11 | Thuc hién ding, da cdc budce 1én 16p theo gido &n.
II1 | Chuyén mén
1 CAu tric ndi dung bai day logic, khoa hoc dam béo hinh thanh ning
luc (cac tidu KN); .
5 Khéi lugng kién thirc, k¥ ning phi hep véi muyc tiéu dao tao va d6i
tuong
3 | Noi dung kién thirc chinh xéc, ¢6 cp nhit b sung, lién hé thue tién
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Trinh tu (qui trinh) hop 1y; sat thue té

4
5 | Thao tic miu thudn thuc, chuén xac; hop ly
6 Phin tich duge cac sai hong thuong gip, bién phap phong tranh, khic

phuc

Két qua hoat déng clia hoc sinh dam béo giai quyét van d& da dit ra

IV | Thei gian

Som, mudn < 1 phut

Sém, mudn > 1 dén <3 phut

Sém, mudn > 3 dén <5 phat

Wb —

Sém, mudn > 5 phit bai giang khong xép loai

Danh gia chung (Pat/Khéng dat):

Nguwoi danh gid

PHIEU NHAN XET THUC HIEN BAI GIANG
N§i dung ; Nhan xét

Nhin xét chung: .
2.1. Uu diém cta GV cén phat huy va nhén rong:
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Ban hanh Iin: 01
TRUONG CAO DANG GIAO THONG CONG HOA XA HQI CHU NGHIA VIET NAM
. VAN TAI TRUNG UCNG V ~ Djclip - Ty do - Hanh phiic
TEN KHOA/TRUNG TAM j -
1, Da Nang, ngay .... thdng ... nam 20...
BIEN BAN DU GIO
TR B0 v B v was 5 500 Mia MH/MBD: .......... S et
Lép MH/MD: ..... S PHORE NOT: onmmmois st sian
Ngay giang: ........ PR S S—— g TS SR
1. Thoi gian, dia diém
- Ny hoptoss oot
-Piadiém:.......ccoveneen b s I WU Ry S
2. Thanh phin tham du ‘cudc hop
- Cha tri cudc hop ............. SO OO SU T SOOI ORRRSTIR
= GiaAng viEn ARG BIUT fumormsmmmmpsssmminsassmmmsspennsssanses R
- T Rl oot e R R o s s s savneamasowasnaid S—
- CAC GIANG VIEN KNAC! ..iivuuuurnrvvssmmsiierssssssssiess e sesss s sebiss s sssssss s sssass s s sass s s

3. Ngi dung cudc hop
3.1. Y kién gop y

..................................................................................................................................................
--------------------------------------------------------------------------------------------------------------------------------------------------
..................................................................................................................................................
--------------------------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------------------

Bién ban cudc hop di duge thong qua va duge céc thanh vién tham dir cudc hop hoan
toan nhat tri. '
Chii tri cudc hop Thw ky cudc hop
(Ky va ghi ré ho va tén) (Ky va ghi ré ho va tén)
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